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- fﬁm SUBJECT: Accessibilitvy and Use of Wi3
FEP
OLI

10: A1l Awmexican Diplomstis and Comswlar Posts

The Department has ncted rscently that officers at some
posts are not making full use ef the Hational Intelligemnce
Survey (NI8). Information received at the Department imdicates
thet the reasons for this are that ibese off) ers sie not
swere of the NI3, and pcats often file the Survey ir such 2
meener a8 to mele it practically inacweesible.

I. Jmmertande of FI3.

The National Intelligence Surveys (NIS) constitute

‘ a series of encyclopedic sountry and area studies incerperating
the most reliable iaformation possessed by the Govermment on
the sreas and subjects to shich they relate, The progran

will cover the world and is already half complete. These are
official referen:a works and their purpose is to serve as a
source of information amd gnidance for govermment officexs;
sxperience has shoun then to be of nctable sssistance to
Political and Ecoaomic Officers in the Foreign Sexrvice.

II. Distritation of NiS.

o ladividwsl se ions of the KIS sre sent
v to the principal posts in the countiy under study. Bevzuse
of the large volume of secuxs siorage spece required by ihe
K8, studies on areas of other than prisary interest are mot
sent to any given Foreign Seivics post except on request,
Pissemination of HIS te ihe Consulates in sny sxmtry is made
mly at thelr request. Howwnx, cvples of the O :
Production Repoxis ave semt reguisrly to all diplesmtic and
conswlar pusts. These reporis indicate which ¥I3 sectiens
(er complete chapiers in some sases) on which sress have
already besn pablished; they also indicate which sections se
ourreatly wdergeing editarisl precessing & printing, Bash
peport supsrsedss Jevicusly isswed qusrisrly reports. -
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I, AcoesalbiMiy of KD

” . It is‘important that each post facilitate
fullsst use of the ¥IS by asswring that all officers are
made wmre of the collestion, iis location and savailability
for referents use., To asgure that this will be done an
officer of the post should be assigned respomsibility far
maintaining and servicing the collectioms, :

. The NI8 ocomstitutes a reference rather thanm
& reoard oollection and should be so txeated at each post,
' imsefar as possible, in conformity with security requirements.
Waerever proper safe storage equipment is aveilable in
pysionl proximity to the Foreign Servics Officers who use
~ the material, it is recommended that the NIS he filsd there
rather than within the central files of the post. 1If
~ sscurity factors require storage of NIS within the restricted
- area of the post, it should mof be classified and £iled in
the omntral files, but should be maintained as a separate,
clsarly marked reference collection within the restricted
ares.. i ; ‘

2 The KIS has a definiie system for file
axrangement, which is by nusber (country). chepter and
is arganized in ihis fashion and seives &s & current X,
It ghould be used as & guide for filing the NIS at esch
post, regardless of physical location, ‘

© . V. Aygreness of NIS.
, Until all officers of the Service heoome
 familigr with the uses of WIS, posts may wish to follow
the practice now established in several missions of |
nevly arrived officers to study ayailsble sections of NI =
relevast to their duties, It might be equally desiredls
to oirdularize to all officers (apecifically imclwding UBIA)
potios of the arrival of ney sectioms or revisicms of ssotions.
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